
 
 

Documentation obligations in finance and accounting  

by Antonela Papoiu, Accounting & Taxation Services 

 

One of the most frequent problems in tax audits concerns the proof of transactions recorded 
in the accounts and the design of the supporting documents. In practice, the formal 
requirements for documenting a business transaction are just as important as the material 
requirements. The importance of formal supporting documentation as well as some practice-
relevant aspects in connection with the preparation and storage thereof are clarified here.  

 
Legal framework  

According to the Accounting Law, every transaction with economic-financial relevance is 
recorded at the time of its execution in a document that forms the basis for the entry in the 
accounts and is considered a supporting document. Evidence documents, which form the 
basis for accounting entries, bind the persons who prepared, notified and approved them, as 
well as those who entered them in the accounts. 

The accounting statements must be kept in Romanian and in local currency. Transactions in 
foreign currency must be reported both in local and in foreign currency. If documents and 
receipts were written in a language other than Romanian, the tax authority may at any time 
request a translation into Romanian certified by an authorised translator - of which it often 
avails itself. In the opinion of the tax authority, formally inappropriate supporting documents 
will not be taken into account.  

Moreover, authorities often request a considerable amount of documents during tax audits, so 
that their provision within the deadlines set by the authorities leads to a high administrative 
effort and time pressure. A proactive approach is recommended; the taxpayer should already 
have the relevant documents and any translations at the time of an audit. 

 
Form and content of the documents   

There are specific rules on the obligatory content of supporting documents, as well as models 
and instructions for their drafting and storage. 

In general, a supporting document must have certain content characteristics in order to be 
recognised as such. The legal regulations also contain a number of sample forms to be used 
in various situations, such as for stock management, (travel) expenses evidence, cash 
transactions or the like.  

The samples contained in the regulations are not binding, but the taxable person must ensure 
that the documents he/ she uses are adapted to the legal minimum information requirements 
and tailored to his/ her own needs. In addition, each economic operator must set up its own 
numbering system internally, designate the persons responsible for this and record them in a 
resolution, which must be renewed annually.  

If the documents and/or their use do not comply with the applicable legislation, the taxpayer 
risks fines or rejection of the documents.  

 

Storage and archiving 

The current standard retention period for financial and accounting records is 10 years from 
the end of the financial year in which they were prepared. An exception is payroll records, 
which must be kept for 50 years.  



A recently adopted law stipulates that from January 1st 2023, the retention period for payrolls 
will be reduced from 50 to 5 years if the employer has an informative tax report on the 
withholding tax withheld from each recipient of the income or is required by law to file the 
monthly payroll tax return reporting the employees as well as the payroll contributions (social 
contributions and payroll tax).  

The legal provisions open up, at least in principle, the possibility of archiving documents in 
electronic form in addition to archiving in paper form, provided that the documents can be 
printed at any time upon request during a tax audit. In practice, archiving exclusively in 
electronic form can be problematic, since scanned documents, for example, are not always 
regarded as "originals". 

 
Conclusion 

Companies should carefully identify and formalise the procedures and documents related to 
their own activities. Regardless of whether the documents are kept in paper form or 
electronically, at the company's registered office or with archiving companies, it should be 
noted that failure to comply with the obligation to keep documents, as well as the computer 
programs on the basis of which they were generated, and failure to submit them to audit 
authorities are sanctioned with fines.  
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